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l. O6uwme NoNoXKeHUs

1.1. HacTosuwee MonoxeHne no o6paboTke nepCcoHanbHbIX AaHHbIX paboTHUKOB (fanee
MonoxeHune) FMOY «Yumnuuwe (Konnemk) OAUMMNMIACKOTO pesepBa TynbCKOW 06n1acTu»

(nanee IMOY «YOPTO») pa3paboTaHO B COOTBETCTBMM C TpPyAOBbIM KOAEKCOM Poccuitckoin
depepaunn, KoHcTutyymen Poccuitckoin depepauymmn, [paxaaHCKMM Kogekcom Poccuiickoit
depepauunn, depepanbHbIM 3aKOHOM «O6 MHGpOpMaLMK, WHHOPMALUOHHBLIX TEXHOMNOTUSAX U O
3awmTe uHhopmayun», depepanbHbiM 3aKOHOM «O MEPCOHaNbHbIX AaHHbIX», MOCTAHOBNEHMWS
MpaBuTenbcTBa Poccuiickoin depepaymm ot 15.09.2008 r. Ne 687 «O6 yTBEpXAeHUMN [10oN0XKeEHNS
06 0COo6eHHOCTAX 06pabOTKM MNepcoHanbHbIX AaHHbIX, OCYLLECTBNSEMOA 6e3 MCMonb30BaHMA
CpeAcTB aBTOMatM3aummM» W noctaHoBneHus [MpaBuTenbctBa Poccuitickoin depepauymm ot
17.11.2007 r. Ne 781 «O6 yTBepxaeHun [lonoxeHns o6 obecnevyeHUn 6e30MaCHOCTU
NnepcoHasnbHbIX [aHHbIX MNpu MX 06paboTKe B MHMOPMALMOHHBIX CUCTEMAaxX MepPCOHasbHbIX
AaHHbIX», PefepanbHOro 3akoHa ot 25.07.2011 r. Ne 261-®3 «O BHeceHUN n3MeHeHuin B ®3 «O
nepcoHanbHbIX faHHbIX», MpaBunamu BHyTpeHHero Tpyaosoro pacnopsagka MoOY «YOPTOw».

1.2. Llenb paspaboTku MMonoxeHns — onpegeneHne nopsagka 06paboTkm NepcoHanbHbIX
faHHbIX paboTHMkoB TTIOY «YOPTO»; o6ecrneyvyeHne 3aluTbl npas M cB0o604 pabOTHUKOB
MMOY «YOPTO» npu 06paboTke WX MepcoHanbHbIX [aHHbIX, a TakKXe YCTaHOB/IeHUe
OTBETCTBEHHOCTU AO0/DKHOCTHbLIX NUL, UMEKLWMX LOCTYN K NepCcoHaNbHbIM JaHHbIM pPaboTHUKOB
MOY «YOPTO», 3a HeBbINOAHEHNE TPeboBaHWI HOPM, PEryanpyrolmx o06paboTky M 3aluTy
NnepcoHasibHbIX AaHHbIX.

1.3. MopsfoK BBOAA B AeicTBME U M3MeHeHMS onoXeHus.

1.3.1. Hactoduwee [lonoxeHne BCTynaetT B CWIYy C MOMEHTa €ro YyTBepXAeHus
anpekTopom MOY «YOPTO» un feilcTByeT 6eCCPOYHO, A0 3aMeHbl €r0 HOBbIM [1010XKEHNEM.

1.3.2. Bce nsmeHeHus B INo10XKeHNE BHOCATCA MPUKa30M.

14, Bce paboTHukn TTIOY «YOPTO» [0/MKHbI OblTb O3HAKOMJ/IEHbI C HACTOALLUM
[MonoXxeHneM nog pocnuce.
1.5. PeXXum KOH(pMAEHLNANBHOCTU MNEPCOHasIbHbIX AAaHHbIX CHUMAaETCA B Cayyaax ux

006e31MUYMBaHNA 1 MO UCTEYEHUU 75 NeT CpoKa MUX XpaHeHWs, U NPOANEBAETCA HA OCHOBAHUU
3aK0YeHns akcnepTHoW komuceun MMOY «YOPTO», ecninm NHOE He ONpeaeneHo 3aKOHOM.

1. OCHOBHbIe MOHATUA M COCTaB MEPCOHaNIbHbIX AaHHbIX pa6OTHI/IKOB

2.1. Ana ueneil HactoAwero T1oNOXeHUS WUCNONL3YKTCA Cheaytowme OCHOBHbIE
NOHATUNA:
- MepcoHanbHble  AaHHble paboTHMKA — bas  MHpopmauus, OTHocAWascs K

onpeaeneHHOMY WX onpefensieMOMY Ha OCHOBaHMW TaKOW WHGopMaunm paboTHUKY, B TOM
yncne ero ammnus, MMs, OTYECTBO, FOA, Mecsl, AaTa U MecTO POX[AeHUs, afpec, CeMeiHoe,
coumnanbHoe, WMYLLECTBEHHOE TMOM0OXeHWe, o06pa3oBaHMe, Mnpogeccus, [0XOA4bl, Apyras
NH(popmaLua, Heobxoanmasa paboTofaTeNito B CBA3W C TPYAOBbIMU OTHOLLEHUAMY;

- 06paboTKa MepcoHasnbHbIX AAaHHbIX — C60p, CUCTEMATM3auus, HakKOMIeHue, XpaHeHue,
yTOYHeHne (06HOBNEHME, W3MEHeHMWe), WCNoNb3oBaHWe, pacrnpocTpaHeHne (B TOM 4ucre
nepegayva), obesnnumaHue, 6/10KMPOBaHME, YHUUTOXEHUE MEPCOHANbHbIX AaHHbIX PabOTHWKOB
MOY «YOPTO»;

- KOH(OUAEHLMANbHOCTb MEPCOHaNbHbIX AaHHbIX — 06fA3aTeNbHOe ANA  CO6M04eHUs
Ha3Ha4YeHHOro OTBETCTBEHHOrO /iMua, MONYYMBLUErO0 [OCTYN K MepCOHaNbHbIM  [aHHbIM
paboTHNKOB, TpeboBaHMe He AOMycKaTb WX pacrnpocTpaHeHUs 6e3 cornacus paboTHMKA Wau
MHOr0 3aKOHHOr0 OCHOBaHWS;

- pacnpocTpaHeHMe MepcoHaNbHbIX AaHHbIX — [AeiCTBUA, HanpaB/ieHHble Ha nepegady
NMepcoHasnbHbIX [aHHbIX PabOTHWKOB OMNpeAesieHHOMY Kpyry nuy (nepegada nepcoHasbHbIX
[AaHHbIX) UM HA 03HAKOMJ/IEHME C NEePCOHA/IbHbIMU faHHbIMW HEOTPAHUYEHHOIO Kpyra nnL, B TOM
yncne obHapoLoBaHMe NePCoOHaNbHbIX AaHHbIX pabOTHUKOB B CPeLCTBaX MacCOBON MHMOpMaL MK,
pasMelleHne B UH(POPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CeTAX WAW NpefocTaBfieHne focTyna



K MepCcoHanbHbIM AaHHbIM PabOTHUKOB KaKUM-11M60 UHbIM CNOCOO0M;

- UCNOMb30BAHME MNEPCOHaNbHbIX fAaHHbIX — [elCTBMA (onmepauumn) € nepcoHasbHbIMU
AaHHbIMW, COBepLUaemMble AOMKHOCTHbIM nnuoM IMMOY «YOPTO» B Uensax NPUHATUS PeLLueHWid
NN COBEPLUEHUA WHbIX AEeNCTBUIA, NOPOXAAKLWMX HPULAYECKUE NOCNEACTBUA B OTHOLUEHWUU
paboTHMKOB NM60 MHbIM 06pa3om 3aTparmBaroWmMX MX npasa U cBo6OAbI MAM NpaBa U CBOGOAbI
LpYrux nuu;

6/10KMpOBaHMEe MNepCcOHasbHbIX AaHHbIX — BPEMEHHOe npekpalieHue  cbopa,
cuctemMaTusauunm, HakoMJeHWs, WCMONb30BaHUA, pPacrnpoOCTPaHeHUs MNepPcoHabHbIX [aHHbIX
paboTHMKOB, B TOM YuC/ie UX Nepefayu;

YHUUTOXEHME NEPCOHANbHbIX AaHHbIX — AEeNCTBUA, B pe3ysibTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb COAEepPXaHWe NepcoHasbHbIX AaHHbIX B MHDOPMALNOHHOW cUCTeMe MePCOHaNbHbIX
[JaHHbIX paboOTHWKOB WAW B pe3y/nbTaTe KOTOPbIX YHWUUTOXatOTCA MaTepuanbHble HOCUTENN
nepcoHasibHbIX AaHHbIX pabOTHUKOB;

- 06e31M4mMBaHNe NepcoHasbHbIX AaHHbIX — AeWCTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
onpefeNnnTb MNPUHALNEXHOCTb NEPCOHANbHBIX faHHbIX KOHKPEeTHOMY paboTHUKY;

- 00WWefoCTYMHbIE  MepCoHanbHble  AaHHble —  MepCOHa/lbHble  fJaHHble,  AOCTyMN
HeorpaHM4yeHHOro Kpyra il K KOTOpPbIM MPesocTaBieH ¢ cornacus paboTHMKa UM Ha KOTOpble B
COOTBETCTBMU C (hefepasbHbIMX 3aKOHAMW He pacnpocTpaHseTca TpeboBaHue cob6n0AeHUA
KOH(pMAEHLNANbHOCTMN.

- UH(opmaums —  cBefeHuss  (coobuieHWs, [daHHble) He3aBUCUMO OT  (hOpPMbl  UX
npeLcTaBeHus.
- LOKYMEeHTMpOBaHHasa WHGpopmaums — 3aMKCMpPOBaAHHAA Ha MaTepuaibHOM HOCUTEne

nyTeM LOKYMEHTUPOBAHMUA WH(pOPMALMA C PEKBU3UTAMM, MO3BONAIOLWMUMMN OMPeaenTb Takyto
MH(OPMaLnIo UK ee MaTepuanbHblii HOCUTESb.

2.2. B coctaB nepcoHanbHbIX [faHHbIX paboTHMKOB [TIOY «YOPTO» BXogaT
LOKYMeHTbI, cofepXalime MHpopMaLuio 0 NacrnopTHbIX AaHHbIX, 06pa30BaHMM, OTHOLLUEHUU K
BOMHCKON 06A3aHHOCTU, CEMENHOM [MONOXKEHUN, MECTe XMUTEeNbCTBa, COCTOSHMU 340POBbSA, a
TakXe 0 NpeablAyLInX MecTax ux paboThbl.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAKLWMNA npouecc OPOpMAeHUs TPYLOBbIX
OTHOWeHN paboTHMKa 1 FMIOY «YOPTO» npu ero npuemMe, nepeBofe U yBONbHEHUMN.

2.3.1. WHdpopmayusa, npefcrasnsgemas paboTHUKOM NMpu NocTynieHnn Ha paboty B NMOY
«YOPTO», go/mKHa UMeTb AOKYMeHTasibHYH0 (hopmy. lNpu 3aknOYeHUn TPyAOBOro Aorosopa B
COOTBETCTBUM CO CT. 65 TpyaoBoro kogekca Poccuiickoih Pefepaunn nmuo, noctynatouiee Ha
paboTy, npeabsBnseT paboToaaTento:

- NacnopT UM MHOW LOKYMEHT, Y4O0CTOBEPSAIOLMNIA NNYHOCTD;

- TPYAOBYIO KHMXKY, 3@ WCK/IIOYEHMEM CnyyaeB, Korfja TPYAOBOM AOroBOp 3aK/kuaeTcs
BNnepBble MAM paboTHUK NOCTynaeT Ha paboTy Ha YCMOBUAX COBMECTUTE/NbCTBA, MO0 TPyL0Bas
KHUXKa y pabOTHMKA OTCYTCTBYET B CBA3W C ee yTpaTol UAn Nno ApYrum npuynHam;

- CTPaxoBoe CBMAETENbCTBO roCyJapCTBEHHOr0 NEeHCUOHHOM0 CTPaxoBaHUs;

- LOKYMEHTbl BOMHCKOr0 yyeta — [/ BOEHHO00653aHHbIX U NNL, NOANEXALLUX BOMHCKOMY
yuery;

- LOKYMeHT 06 06pa3oBaHuuK, 0 KBaIU(PUKALUU U HAMYUWN CRelnanbHbIX 3HAHUA — npu
NOCTYMN/IEHNN Ha paboTy, TPebyoLWY creumnanbHbIX 3HaHUIA UK crneunanbHOM NoAroTOBKN;

- CBUAETENbCTBO 0 npucsoeHun MHH (npu ero Hanmyuum y paboTHUKA).

2.3.2.  TMpu otopmneHnn paboTtHmka B IMOY «YOPTO» cneumannuctoMm Mo Kagpam
3anonHseTca yHuguumposaHHas dopma T-2 «JluyHaa KapTouyka paboOTHMKa», B KOTOPOW
oTpaXkatoTCs Cnepyroline aHKeTHble U brorpagmyeckune gaHHble paboTHUKA:

- obwme ceepeHns (P.1.0. paboTHUKa, faTa POXKAEHWNS, MECTO POXAEHUSA, TPaXKAaHCTBO,
obpasoBaHue, nNpodeccus, cTax paboTbl, COCTOAHME B bpake, MacnoOPTHbIE JaHHbIe);

- CBefleHUs 0 BOMHCKOM YYeTe;

- aHHble 0 NpueMe Ha paboTy;

B fanbHeliwemM B IMYHYIO KapTOYKY BHOCATCS:



- CBeleHMsa 0 nepeBojax Ha Apyryto paboTy;

- CBefleHUs 06 aTTecTauuu,

-CBEJleH/A 0 NOBbILLIEHUN KBaNUpuKaunu,

- CBefleHns 0 npoeccMoHaNbHON NepenoaroToBKe;

- CBefleHMns 0 Harpagax (NoowpeHnsx), NOYeTHbIX 3BaHUAX;

- CBefleHns 06 oTnyckax;

- CBELleHUNA 0 couManbHbIX rapaHTuaX;

- CBeleHNs 0 MECTe XUTeNbCTBa U KOHTAKTHbIX TeNne(oHax.

2.3.3. B IMOY «YOPTO» c034aTca M XpaHATCA Chefytowme rpynnbl LOKYMEHTOB,
cofepxalime faHHble 0 paboTHUKaX B eAUHNYHOM WUIN CBOLHOM BUJe:

2.3.3.1. lOKyMeHTbl, COAepXKaline rnepcoHasbHble faHHble pPabOTHUKOB (KOMMIEKChI
AOKYMEHTOB, COMPOBOXAaKLMe npouecc ohopmaeHUs TPYLOBbIX OTHOLUEHWA Npu npueme Ha
paboTy, nepeBofe, YBOJIbHEHUW; KOMMJ/IEKC MAaTepuanoB MO aHKeTUPOBaHWUI, TeCTUPOBaHUIO;
npoBefeHnI0 cobecefoBaHUA C KaHANAATOM Ha LO/HKHOCTb; NOAAUHHUKMA U KOMWUWU NPUKA30B NO
NMYHOMY COCTaBY; /IMYHble [efna W TPYLOBble KHUXKW pPabOTHWKOB; [ena, cojepxaliune
OCHOBaHMA K MpukKasy Mo JWYHOMY COCTaBy; [ena, COAepkaline wmartepuasbl aTTectauuu
pabOTHNKOB; CNYXeOHbIX paccnefoBaHUn; CNPaBOYHO-MHMOPMALMOHHBLIA 6aHK AaHHbIX N0
nepcoHany (KapTOTEKW, >KypHasbl); MNOLNMHHUKMW W KOMUU OTYETHbIX, AHaNIUTUYECKUX W
CMpaBOYHbLIX MaTepuanos, nepepasaemMbiXx pykosoacTBy [TIOY «YOPTO», pykoBogutensm
CTPYKTYPHbIX MNOApa3feNieHnid; KOnuum OT4YeTOB, HanpaBiseMblX B FOCYAapCTBEHHbIE OpraHbl
CTATUCTUKMN, HANOTOBblE UHCNEKLNN, BbILLECTOALLME OpraHbl YMPaBIeHUA U APYTUE YUPeXAEHUS).

2.3.3.2. [loKymMeHTaumnsa no opraHmsaunm pabotbl (NOMOXKEHUS, AOMHKHOCTHbIE UHCTPYKLUU
pabOTHMKOB, NpPUKa3sbl, pacnopsxeHusa, ykaszaHusa pykosoactsa I'MOY «YOPTO»); AOKYMEHTbI

No NAaHUPOBaHUIO, Yy4eTy, aHau3dy U OTYETHOCTM B 4acTu paboTbl ¢ nepcoHanom [MOY
«YOPTOn».

I1l. Co6op, o6paboTKa 1 3aLiMTa NEPCOHANIbHbIX JaHHbIX

3.1. MopsAfoK NoMyyYeHUs NepcoHabHbIX LaHHbIX.

3.1.1. Bce nepcoHanbHble faHHble paboTHUKa ITI0Y «YOPTO» cnefyeT nonyyatb Y Hero
camoro.

Ecnu nepcoHanbHble faHHble paboTHMKA BO3SMOXHO MOMYUYUTb TONbKO Y TPETbel CTOPOHbI,
TO pabOTHUK AO0/MKEeH OblTb yBeAOM/IeH 06 3TOM 3apaHee M OT Hero AO/MKHO ObiTb MONY4YEHO
NUCbMeHHOe cornacue. [LO/MKHOCTHOE NnU0 paboTogarens AO/MKHO coobwmnTb paboTHuKy MOY
«YOPTO» 0 uensax, npegnonaraembliX WCTOYHMKAX W cnocobax MoayvyeHUs nepcoHanbHbIX
[aHHbIX, a TaKXKe 0 XapakTepe nojsexatux nonyvyeHno nepcoHanbHbIX AaHHbIX W MOCNeACTBUAX
OTKa3a paboTHMKa JaTb NMUCbMEHHOEe COrnacue Ha ux nosyyeHwe.

3.1.2. PaboTogaTenb He MMeeT Mpasa nosyyatb U obpabaTbiBaTb MEPCOHaNbHbIE AaHHble
paboTHMKa OpraHusauMm O €ero pacoBOi, HaLMOHa/IbHON MNPUHAANEXHOCTN, MNOAUTUYECKUX
B3rnsagax, PenruosHblX unM UNocockux yoexaeHnsX, COCTOAHUN 340POBbSA, WMHTUMHOWN
XU3HN. B cnydyasx, HenocpeAcTBEHHO CBA3aHHbIX C BOMNPOCaMW TPYAOBbIX OTHOLUEHWRA, B
COOTBETCTBUM CO CT. 24 KoHcTuTyumn Poccuintckoin depepaunn paboToaaTtenb BnpaBe nony4vatb
1 obpabaTbiBaTh AaHHbIE O YaCTHOMN XXWU3HW PabOTHMKA TOMbKO C ero MMCbMEHHOIO COrnacus.

O6paboTKa YyKasaHHbIX MepCcoHaNbHbIX [AaHHbIX PaboTHWMKOB paboTofaTeneM BO3MOXHaA
TO/IbKO C UX corfacus nmbo 6e3 UX cornacus B crefyowWwmx cnyyasx:

- epcoHanbHble faHHble ABNATCA 06LeL0CTYNHbIMU,

- MepcoHasibHble fAaHHble OTHOCATCA K COCTOSIHAKO 3[0pOBbsi paboTHMKa M UX 06paboTKa
HeobXxoaMma 419 3aWnTbl ero >XXU3HU, 340P0BbSA WU MHbIX XXU3HEHHO BaXHbIX UHTEpecoB Nn6o
XXUW3HW, 300P0OBbSA UMWU UHBIX XXU3HEHHO BaXKHbIX WHTEPECOB APYruX MWL, U NOMYyYeHUe cornacus
paboTHMKa HEBO3MOXHO;

- M0 TPe6OBaHMIO NOMHOMOYHbIX FOCYAAapCTBEHHbLIX OPraHoB B Cny4yasX, NpefyCMOTPEHHbIX
(hefepanbHbIM 3aKOHOM.

3.1.3. PaboTtopgatent BrnpaBe o6pabatbiBaTb NEPCOHasbHbIe AaHHble PabOTHUKOB TONbLKO C



MX MUCbMEHHOTO COrnacus.

3.1.4. TlncbmeHHOe corfnacne paboTHUKa Ha 06paboOTKy CBOMX MepCOHaNbHbIX AaHHbIX
[LO/MKHO BK/OYaTh B Ceb1:

- hammnuio, umsA, 0TYeCTBO, aApec CybbeKTa NepcoHasibHbIX AaHHbIX, HOMep OCHOBHOIO
NOKYMeHTa, YAOCTOBEPAIOLLEr0 ero IMYHOCTb, CBEAEHNA O AaTe Bblfayu YKa3aHHOro AOKYMeHTa
1 BblaBLUEM €ro opraHe;

- HAMMEHOBaHWe K afpec oneparopa, MONyYarlLero cornacue cybbekTa MepcoHasbHbIX
AaHHbIX;

- Lefib 06paboTKM NEePCOHANbHbIX AaHHbIX;

- epeyeHb MNepPCcoHa/bHbIX fAaHHbIX, Ha 006paboTKy KOTOpbIX [aeTca corfacue cyobekTa
NepCcoHaNbHbIX AaHHbIX;

- nepeyeHb [eWCTBUIA C NEpPCOHaNbHLIMU [aHHbIMW, Ha COBepLUeHMEe KOTOpbIX [AaeTcs
cornacue, obuiee onucaHuMe WMCNOMb3yeMblX OMNEpaToOpoM Crnoco6oB 06paboOTKM MepCcoHaNbHbIX
[aHHbIX.

dopma 3aaBneHUs 0 cornacum paboTHMKA Ha 06paboTKy NepcoHasbHbIX faHHbIX CM. B
npuaoXeHnn 1K HacTodAwemy MonoXxeHuto.

3.1.5. Cornacue paboTHUKa He TpebyeTcs B CefYOWNX Cnyyasnx:

1) 06paboTKa NepcoHasbHbIX fAaHHbIX OCYLLECTB/SETCA Ha OCHOBaHUM TpyaoBOro
Kofekca P® nnm nHoro efepanbHOro 3akoHa, yCTaHaB/IMBAIOLLErO ee Leflb, YCIOBUSA NONyYeHNs
NnepcoHanbHbIX fAaHHbIX W KPyr CyObLeKTOB, MNepCoHa/bHble [aHHble KOTOPbIX MOANexar
06paboTKe, a TakXKe OnpefensaoLero NnosIHoMo4ns paborogaTens;

2) 06paboTKa MNepcoHaNbHbIX [aHHbIX OCYLLEeCTBMAETCA B LENAX WCMONHEHUA
TPYLOBOro LOroBopa;

3) 06paboTKa MepcoHaNbHbIX [AAaHHbIX OCYLEeCTBASETCA ANA CTATUCTUYECKUX WK
MHbIX HaY4YHbIX Lefeil Npu ycnosuu 06sa3aTelbHOro 06e31M4nMBaHNS NePCOHaNbHbIX AaHHbIX;

4) 06paboTKa NepcoHasbHbIX AaHHbIX HE06X0AMMa ANS 3aLUTbl XXWU3HWU, 340P0BbA UK
NHbIX YXU3HEHHO BaXKHbIX MHTEPECOB PabOTHUKA, €CNN MONYYEHWE €ro Cornacus HeBO3MOXHO.

3.2. Mopsagok 06paboTKK, nepefayum U XpaHeHUs NMepCoHaNbHbIX AaHHbIX.

3.2.1. PaboTHuMk TTIOY «YOPTO» npepocTaBnser creunanucty no  Kajgpam
OpraHmsaumm [oCTOBepHble cBeAeHMs o cebe. HauvanbHMK oTgena kagpos ITIOY «YOPTO»
npoBepseT [JOCTOBEPHOCTb CBefEHWI, CBepss [daHHble, NpPefOCTaB/eHHble PaboTHUKOM, C
NMerLWmnmMmncsa y paboTHMKa LOKYMEHTaMMU.

3.2.2. B cootetcTBUN cO CT. 86, rn. 14 TK P® B uenax obecrnevyeHns npas v cB0O6OS
yenioBeka U rpaxgaHuHa aupektop NMOY «YOPTO» (PaboTtogaTesib) U ero npeactaBuTenun npu
00paboTKe nMepcoHanbHbIX AaHHbIX paboTHMKA [OMKHbI cobnofath crnefytowme obume
TpeboBaHus:

3.2.2.1. Ob6paboTKa MNepcoHanbHbIX [AaHHbIX MOXET OCYLeCTBAATLCA WCKIHOUYUTE/IbHO B
Lensx obecneyeHns cobnt0feHNS 3aKOHOB U MHbIX HOPMATWMBHbLIX MPaBOBbIX aKTOB, COLENCTBUSA
paboTHUKaM B TPYAOYCTPOMCTBE, 06YYEHUN U NPOABUXEHUN MO Cnyxbe, obecrnevyeHns NUYHON
6e3onacHOCTM pabOTHMKOB, KOHTPOMS KOAMYeCTBA W KayecTBa BbINOMHAEMOW paboTbl W
obecneyeHns COXPaHHOCTWN MMYLLECTBA.

3.2.2.2. Tlpn onpegeneHnn obbema W cofgepxxaHusd, o6pabaTbiBaeMbIX MepPCOHaNbHbIX
JaHHbIX PaboTofatenb [LO/MKEH PYKOBOACTBOBaTbCA KoHCTUTyuuel Poccuitickoin depepauuu,
TpynoBbIM Kogekcom Poccuitickoii depepaunn n nHbiMn hegepanbHbIMU 3aKOHaMM.

3.2.2.3. MMpun NpUHATUM peLLeHunid, 3aTparnBaroLLMX MHTepecbl paboTHMKa. PaboTodatens He
MMEeeT npaBa OCHOBbIBATbCA HA MEPCOHaNbHbIX  [aHHbIX  PabOTHWKA,  MOMYYEHHbIX
WCKNIOUYNTENIBHO B pesy/nbTaTe WX aBTOMATU3MPOBaHHOW 06paboTKM WAWM  3NEKTPOHHOTO
noflyyeHus.

3.2.2.4. 3awmTa nepcoHasnbHbIX faHHbIX pab0THMKA OT HEMPABOMEPHOIr0 UX UCMONb30BaHUA
nnu yTpatbl obecneymBaetcs PaboTtogaTesiem 3a CYeT ero CpeAcTB B MOpPsAKe, YCTaHOBNEHHOM
(hefepanbHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM N UX NPeLCTaBUTENN [O0/DKHbI ObiTb O3HAKOMJIEHbl MOJ pacrnucky ¢



pokymeHTamu TTIOY «YOPTO», ycTaHaBnMBalOWMUMKU MOPALOK 06paboTKM MepCcoHasbHbIX
JaHHbIX pabOTHMKOB, a TakKXXe 06 Ux npaBax M 0643aHHOCTAX B 3TOM 061acTy.

3.2.2.6. Bo Bcex cnyyasx 0Tka3 paboTHMKA OT CBOMX MpaB Ha COXPaHEHME U 3alUTy TaiHbl
HeLenCcTBUTENEH.

1Y. MNepefayvya N XxpaHeHMe NMepcoHa bHbIX JAHHbIX

4.1. Mpn nepefadye nepcoHanbHbIX AaHHbIX paboTHUKa PaboTogaTenb AOMXKEH
cobnofatb cnepytouime TpeboBaHUA:

4.1.1. He coobwartb nepcoHaNbHble [aHHble paboTHMKA TpeTbel CTOpoHe 6e3
MUCbMEHHOTO cornacua paboTHUKa, 3a UCK/OYEHVEM CryvaeB, Korga 370 Heo6XOAMMO B Lenax
npefynpexaeHns yrpo3sbl XXW3HW U 340P0OBbI0 PabOTHMKA, a TakKXe B Clyyadx, YCTAHOB/EHHbIX
(hefepanbHbIM 3aKOHOM.

4.1.2. He coobwarb nepcoHasbHble AaHHble paboOTHMKA B KOMMEPYECKUX Lensx 6e3 ero
NMUCbMeHHOro cornacusa. O6paboTka NepcoHanbHbIX AaHHbIX PAGOTHUKOB B LiefAX MPOABUXEHUS
TOBapoB, paboT, yCcNyr Ha pblHKE MYTeM OCYLLECTB/IEHUS MPAMbIX KOHTAaKTOB C NOTeHLMabHbIM
notpebuTeneM C MNOMOLLbIO CPEACTB CBA3W [ONYCKaeTCA TONbKO C ero npeaBapuTesnisHoro
cornacus.

4.1.3. TlpepynpefuTb nNuL, NOMYYUBLUMX NEPCOHaNIbHble AaHHble paboTHMKA, O TOM, YTO
39T [JaHHble MOryT ObITb WCMNONb30BaHbl NNWbL B UENAX, A1 KOTOPbIX OHM COOOLLEHbI, U
TpeboBaTb OT 3TUX NUL, NOATBEPXKAEHUSA TOr0, 4YTO 3TO NpaBuio cobnogeHo. JSlnua, nonyymnsLLne
nepcoHasbHble  faHHble paboTHUKa, 00643aHbI cobnofate  pexum CEKPEeTHOCTH
(KoH(uaeHunanbHocTK). OaHHoe MoN0OXKeHUEe He pacnpocTpaHaeTcs Ha 06MeH MepcoHanbHbIMM
[LaHHbIMW pabOTHUKOB B NOPSALKe, YCTAHOBNEHHOM (heflepasibHbIMU 3aKOHaMM.

4.1.4. OcylwwecTBNATb Nnepefayy nepcoHanbHbIX AaHHbIX paboTHMKOB B npegenax MMOY
«YOPTO» B COOTBETCTBMU C HACTOALLMUM [10N0XKEHUEM.

4.1.5. Paspewartb A0CTYNM K MepCOHaNbHbIM [aHHbIM PaboOTHMKOB TOJMIbKO CheunanbHo
YNOMHOMOYEHHbIM Nnuam, Npu 3TOM yKasaHHble 1nua AOMXKHbI UMETb NPaBO Nony4vaTb TONILKO Te
nepcoHanbHble [aHHble paboTHMKA; KOTOpble HEOOXOAWMbI [NS BbINOSHEHUSA KOHKPETHOM
hyHKUUK.

4.1.6. He 3anpawmuBaTb WH(pOPMALMIO O COCTOAHUW 340pPOBbA  paboTHUKa, 3a
NCK/IIOYEHNEM TeX CBeAeHW, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINO/HEHUS
paboTHUKOM TPYL0BOIN (hyHKLUN.

4.1.7. TlepefaBaTb NepcoHa/bHble [aHHble pPaboTHWKA NpefcTaBUTENSM pPabOTHUKOB B
nopsigke, ycTaHOBNeHHOM TpyAoBbIM Kogekcom Poccuiickoin defepauymu, U orpaHMunBaTh 3Ty
NH(OPMaLUI0 TONbKO TeMU MepCoHaNbHbIMU [LaHHbIMU paboTHUKA, KOTOpble HEobXxoAWMbl Ans
BbINO/IHEHUSA YKA3aHHbIMU MPeACTaBUTENAMU UX (PYHKL MW,

4.2. XpaHeHue 1 Ucnosnb3oBaHNe NepcoHanbHbIX AaHHbIX PabO0THNKOB:

4.2.1. TlepcoHanbHble [aHHble pabOTHMKOB 06pabaTbiBalOTCA W XpaHATCA B OTAene
Kafpos.

4.2.2. TlepcoHanbHble [aHHble pPabOTHUKOB MOryT OblTb MOMY4YeHbl, MNPOXOAUTH
fanbHenwy o06paboTKy M nepefaBaTbCA Ha XpaHeHWE KaK Ha BYMaXHbIX HOCMTeNsx, rak u B

3N1EKTPOHHOM BWAE — JOKa/bHOW KOMMbIOTEPHOW CETU U KOMMbIOTEpPHOW nporpamme «1C:
3apnnarta n Kagpbi».
4.3. Mpu nonyyeHUM MepcoHaNbHbIX AaHHbIX He 0T paboTHMKa (32 WCKIYEHUeN

C/lyyaeB, €CNM MNepcoHanbHble [aHHble OblNM MNpefocTaBfeHbl paboTofaTeNNt0 Ha OCHOBaHUU
(befepanbHOro 3aKOHa WAW  €eCNuM  NepcoHasibHble  [aHHble ABNAKTCA  00LWef0CTYNHbIMK)
pabotofatenb [0 Hayana 06pabOTKM TakUX MNepcoHanbHbIX [aHHbIX 0653aH MNpPefoCTaBUTb
paboTHUKY CneaytoLyo MHpopMaLuio:

- HaMMeHoBaHue (hamunus, UM, 0TYECTBO) M afpec onepaTopa UAK ero NpeacTaBuUTeNs;

- Lenb 06paboTKM MepcoHasbHbIX AaHHbIX U ee NPaBOBOE OCHOBaHWE;

- npegnonaraemble NoAb30BaTeNIN NEPCOHANbHbIX AAHHBbIX;



- YCTaHOB/IEHHblEe HacTosAWwMM defepanbHbIM 3aKOHOM npaBa Cy6bekTa MepCoHanbHbIX
[aHHBIX.

Y. LoCcTyn K nepcoHasnbHbIM JaHHbIM Pa6oTHMKOB

5.1. MpaBo gocTyna K NepcoHanbHbIM AaHHbIM Pab0THUKOB UMEKOT:

- anpekTop NMOY «YOPTO»;

- 3aMeCcTUTeNN aMpeKkTopa no y4ebHon paboTe, No CROPTY;

- COTPYAHUKN OTAena Kafpos;

- COTPYAHUKKM Byxrantepuu,

- COTPYLHUKM cekpeTapuata (MH(OpMaumMsa O (PaKTUYeCKOM MeCTe TMPOXMUBAHUA U
KOHTaKTHble Tefle)OHbl pabOTHUKOB);

- PYKOBOAWUTENMN MO HanNpaBNeHUO AeATeIbHOCTU (LOCTYN K NepcoHasibHbIM AaHHbIM TO/IbKO
pabOTHMKOB CBOEro noapasfenieHns).

5.2. PaboTHUK I'MOY «YOPTO» nmeeT npaso:

5.2.1. Tony4yaTb AOCTYNM K CBOWM MEPCOHaNbHbIM [aHHbIM W O3HAKOMJIEHWE C HUMMU,
BK/OYass nNpaBO Ha 6e3Bo3Me3[AHOe MOfyyYeHMe KonuiAi 60  3anucu, Ccoaepkallei
nepcoHasbHble faHHble PaboTHUKA.

5.2.2. Tpeb6oBatb 0T Pabotogatenss YTOYHEHMSA, WCKIKOYEHUS WU UCNpPaBNEHUA
HemnosiHbIX, HEeBEepPHbIX, YCTapeBLIMUX, HELOCTOBEPHbIX, HE3aKOHHO MOMyYeHHbIX WAN He
ABNAKOLWNX HEOOX0AUMBbIMUN AN PaboToaaTens nepcoHanbHbIX AaHHbIX.

5.2.3. Tony4atb oT PaboTtoparens

- CBefleHMa 0 nuuax, KoTopble MMEKT AOCTYN K MepPCOHasbHbIM AaHHbIM WMAN KOTOPbIM
MOXeT ObITb NpefoCTaB/eEH TaKON JOCTYN;

- nepeyeHb o6pabaTbiBaeMbIX NMEPCOHaNbHbIX fJaHHbIX U UCTOYHUK UX NOSYYeHUs; CPOKU
06paboTKM NEePCOHaNbHbIX AaHHbIX, B TOM YMC/e CPOKN UX XPaHeHus;

5.2.3. cBefleHMs 0 TOM, Kakue Opuamnyeckue nocneacTsma Ana cybbekta NepcoHanbHbIX
AaHHbIX MOXET MOB/eYb 3a 060 06paboTKa ero NePcoHasbHbIX JaHHbIX.

5.2.4. Tpebosatb u3BeweHns Pabotogarenem BCex /L, KOTOPbIM paHee OblN COOOLLEHbI
HEeBEPHblE WNN HEeMONHble MepcoHasbHble [aHHble, 060 BCeX MPOU3BEAEHHbIX B HUX
NCKNOYEHNAX, UCNPABNEHUAX WX LONOJTHEHUAX.

O6>xanoBaTb B YMNO/IHOMOYEHHbIA oOpraH Mo 3awuTe npaB CyObLEKTOB MePCOHa/bHbIX
[JaHHbIX UK B CyfeGHOM NOpsfKe HenpaBOMepHble AeAcCTBUSA Unu 6esgeinctems PaboTogartens
npuv 06paboTKe 1 3alnTe ero NepcoHasbHbIX AaHHbIX.

5.3. KonnpoBaTb M AenaTb BbIMWCKM MEPCOHaNbHbIX JaHHbIX PabOTHMKA pa3peLLaeTcs
WCKNIOYMTENBHO B CNYXEOHbIX LIeNSX C MMCbMEHHOM0 paspeLleHuns gupekTopa.
5.4. Mepefaya MHGpoOpPMaUMM TpeTbeli CTOPOHe BO3MOXHA TONbKO MPU MUCbMEHHOM

cornacum paboTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapyLLUeHWe HOpPM, PerynnpyoLLmx o6paboTky
N 3aWUTY NePCOHaNbHbIX JaHHbIX

6.1. PaboTHMKM TTIOY «YOPTO», BUHOBHble B HapyLIEHUM HOPM, Perynmpyromx
nonyyeHue, 06paboTKy WM 3aWMUTYy NEPCOHaNbHbIX AaHHbIX PabOTHWKA, HECYT AUCLUNINHAPHYIO
aAMUHNCTPATUBHYIO, TPaXK4aHCKO-MpaBoOBY W/N YrONI0BHYHO OTBETCTBEHHOCTb B COOTBETCTBUU
C (hefepasbHbIMWN 3aKOHAMMU.

6.2. Oupektop TTIOY «YOPTO» 3a HapyLleHWe HOpM, PerynmpyroLwmx nosyyeHue,
00paboTKy ¥ 3aWWUTYy NepcoHaNbHbIX fAaHHbIX pPaboTHWKA, HeceT aAMWUHUCTPATUBHYIO
OTBETCTBEHHOCTb COrfacHo cT. 5.27 n 5.39 Kogekca 06 afMUHUCTPATUBHbLIX MPaBOHapyLUEHUAX
Poccuitickoin ~ defepauun, a TakKkKe BO3MewaeT paboTHUKY  yuep6b, NPUYUHEHHbIN
HenpaBOMEPHbIM ~ UCMO/Ib30BaHWEM  MHMOpPMaLMK, COAepXalleil nepcoHasibHble  AaHHbIE
paboTHMKa.





